POSITION DESCRIPTION (Please Read Instructions on the Back)

P Ager}g\v_' Pasition Na.

G724 (L Ci

6. OPM Cartﬁ:ation No.

2. Reason for Submission 3. Service 4, Employing Office Location 5. Duty Station
Redescription % New |1 Hdgtrs E Field Philadelphia PA| Phi ladelphia PA
Reestablishment Other 7. Fair Labor Standards Act B. Financial Statements Required $. Subject to 1A Action
Explanation (Show any positions repl Executiva Parsonnal Empl nd
p {Show any positions replaced) _xempt Nonexempt Financial Disclosure F?r:gnng‘i';??:m‘ et D Yes D No

70 Tostion Siatus

1. Position Is | 1 2. Sensitivity 13. Competitiye Level Code

) SR e
Competitive Supervisory St;\r;itive D 3-~Critical
Excepted (Specify in Remarks) Managerial 14. Agency Use
2--Noncritical 4--Special
ses (Gen.) [J sEs (cR) Neither eneitive Ll Sensitive
15. Classified/Graded by Official Title of Position Pay Plan Occupational Code | Grade | initials Date

a. Office of Per-
sonngl
Management

b.Department,
Agency or
Establishment

5| 678 V%

. Second Level
Review

(3]

(44/ s, A//@%}m 74?,/(/{&&;(

a

.First Level
Review

. Recommendad by
Supervisor ot ___

“initiating Cffice

r GS 028 13 o -

Environmental Protection Specialis
16. Organizational Title of Position (if different from offiical title) .
Environmental Protection Specialist

17. Name of Employee {f vacant, specifyl
& 7/
(Adstn -bé (:{,f,/'?)“f\

18. Department, Agency, or Establishment
U.S. Environmental Protection Agency

c. Third Subdivision

a. First Subdivision
Region 3

d. Fourth Subdivision

b. Second Subdivision

Qfc of Enf, & Env. Justice

Compliance,

a. Fifth Subdivision —
' -

7,3 /Y 0V

19, Employee Review-This is an accurate description of the major
duties and responsibilities of my position. . I
1

jsgoavm

Signature of Employee foptionall

70. Supervisory Certification. / certify that_this is an accurale
statement of the major duties and responsibilities of this position
and its organizational- relationships, end that the position is
necessary to carry out Gavernment functions for which | am
responsible. _ This certification is made with the knowledge that_

“a. Typed Name and Title of Immediate Supervisor

-
| o

Signature Date

this information is fo be used for statutory purposes relating to
appaintment and payment of public funds, and that alse or misleading
statements may constitute violations of such statutes or their
implementing regulations.

OECEJ

Deputy Director,

Brian Nishitani,

]
ZT1_Classitication/Job Grading Certification. 7 certily that this posr-
tion has been classified/graded es required by Title 5, U.S. Code,
in canformance with standards published by the U.S. Office of
Personnel Management or, if no published standards apply direct- f
ly, consistently with the most applicable published standards.

??p&?hﬁﬁaﬁEﬁﬁEﬂﬁﬁﬁi?ﬁ,ﬁpT&ﬁE? ______
Human Resources Speclalist

natwe T T T T — T T [pae

/é:v | %’i/f/ '

s% y 7
" Pdsition Classififation Standerds Used in Classifying/Grading Position
US OPM PCS for Environmental

Protection Specialist Series, GS-
0028, March 1995

Information for Employees. The standards, and information on their
application, are available in the personnel office. The classification of the
position may be reviewed and corrected by the agency or the U.S. Office
of Personnel Management. Information on classificationfjob grading
appeals, and complaints on exemption from FLSA, is available from the
personnel office or the U.S. Office of Personnel Management.

23. Position Review Initials | Date initials }

Initials | Date Initials | Date initials | Date

a. Employee (optional) | |

I l

b.Supervisor

l } |

c. Classifier

24. Hergad/cs

o |0 BB 4 e S

25. Description of Major Duties and Responsibilities (See Attached)

WWM@#

OF 8 (Rev. 1-85]

NSN 7540-00-634-4265 Previous Edition Usable 5008-106

Bus changed per OPM; effective 2/10/2013.

U.S. Office of Personnel Management
FPM Chapter 295

A



POSITION DESCRIPTION
Environmental Protection Specialist, GS-028-13

Position Number:

Organizational Code:

Organizational Location: EPA, Region 3, Philadelphia
Office of Enforcement, Compliance
& Environmental Justice (OECEJ)
Immediate Office
Philadelphia, PA

Introduction

~ ———The-position-is-located-in the-Environmental-Justice Program Office; Office of the

Regional Administrator, Environmental Protection Agency, Region 3, Philadelphia,
Pennsylvania. This program office has responsibility for planning, developing, and
implementing Environmental Justice programs throughout the region. The purpose of this
position is the development and implementation of region-wide, cross program
approaches to addressing environmental justice concerns and issues affecting the full
spectrum of regional operations.

Major Duties
- Participates in the development of short-term plans to ensure that environmental justice
initiatives are integrated and fully coordinated with the goals and objectives of the

region’s programs.

Assists in development of complex, long-range plans to guarantee that environmental
justice initiatives are integrated into the region’s work.

Recognizes the need for and recommends the establishment of practices/programs by
EPA that will enhance the agency’s Environmental Justice Programs.

Conducts reviews of on-going programs/initiatives and evaluates performance in relation
to program managers about environmental justice concerns. ;

Recommends program adjustment, where feasible and/or appropriate.

Develops evaluation findings, including GIS information and presents recommendations
intended to resolve identified problems or needs.

Conducts environmental justice assessments, which will include charts, graphs, and
maps, on current regional projects that deal with environmental justice issues.



Performs environmental justice analysis on ongoing regional projects in the various
environmental media programs to demonstrate that environmental justice is being
achieved.

Conducts environmental risk and health disparities studies where data analysis,
environmental modeling, and spatial statistics tools and skills are applied. Studies will
reveal the progress of the regional’s efforts. Studies will be presented at state, regional,
and national conferences.

Serves as project officer for environmental justice grants and cooperative agreements.
Also serves as work assignment manager for various contract mechanisms available to
the office.

Formulates program plans or changes to accommodate evolving needs, priorities, and
operations.

Investigates trends, conditions, or impediments to program initiatives identified by
management officials. s

Assists in developing comprehensive plans to correct deficiencies or strengthen program
operations.

Identifies programmatic and operational matters impacting environmental justice
concerns throughout planning and execution phases of environmental program delivery,
ranging from risk assessment to compliance and enforcement, education, and outreach.

Analyses pros and cons of alternate strategies.

Identifies and builds relationships with constituencies affected by environmental issues
and develops a strategy to ensure input and representation in the region’s environmental
planning process, enforcement, clean-up, and monitoring.

Meets with grass-root and community organizations, nonprofit and special interest groups
to discuss environmental justice issues and concerns and establishes external advisory
groups to provide continuity and consistency of programmatic input and representation.

Enhances environmental justice outreach, training, and education programs for public and
other groups through conferences symposia, and meetings.

Factor 1, Knowledge Required by the Position—Level 1-8—1550 Points
Mastery of program principles, concepts, practicés, methods and techniques to apply new

development and theories to major problems not susceptible to treatment by accepted
methods. '



Expert knowledge of Federal, state and local laws and regulations, documentation and
reporting requirements, and lawmaking or rulemaking processes sufficient to make
decisions or recommendations significantly changing, interpreting, or expanding .
important agency/national policies and programs.

Factor 2, Supervisory Controls—Level 2-4—450 Points

The supervisor sets the overall assignment objectives, program emphasis, and resources
available. The environmental protection specialist and supervisor, in consultation,
develop the deadlines, projects and work to be done.

The environmental protection specialist, having developed expertise in a particular
program or functional area (e.g. municipal solid waste, land disposal, environmental
information management) has continuing responsibility for independently planning and
carrying out important environmental protection programs or projects; determining the
--—approach to be taken-and the-methods-to-be-used; resolving mostof the conflicts-that— -
arise; coordinating the work with others as necessary; and interpreting policy in terms of
established objectives.

The specialist keeps the supervisor informed of progress, potentially controversial
matters, and problems with far-reaching implications. Completed work is reviewed for.
conformance to overall requirements, compatibility with other work, and effectiveness in

meeting objectives.
Factor 3, Guidelines—Level 3-4—450 Points

Guidelines include Federal Statutes, Agency Operating guidance and policies,
Headquarters directives, Region 3 policies, technical literature, and established practices..

Guidelines embrace a broad range of Federal and State statutes, EPA Headquarters
Directives, Region 3 policies, engineering or science manuals and publications.

Guidelines embrace a range of technical and administrative criteria involving concepts
and principles, for which the employee must either select, interpret, apply, adapt, modify,
or develop supplemental material to meet the need of Region 3. Based on the nature of
the specific Environmental Justice initiative, the incumbent will deviate from traditional
engineering or scientific methods and practices as required. -

Factor 4, Complexity—Level 4-5—325 Points

The work includes a wide variety of duties requiring many different and unrelated processes
and methods applied to a broad range of activities involving a number of facilities, sites,
programs, etc. (e.g., planning and conducting/coordinating inspections to identify and
evaluate violations in a variety of complex industrial and commercial establishments
throughout a multi state area) or intensive analysis and problem solving (as a recognized
expert) in a program or functional area.



Decisions regarding what needs to be done depend on assessment of very complex, diverse
circumstances that involve major areas of uncertainty in approach, methodology, or
interpretation resulting from such elements as continuing program changes, technological
developments, new or unconventional methods, unique or controversial aspects of
environmental protection, or conflicting interests or ideas (as between operational or mission
requirements and environmental requirements or between State needs and Federal needs).

The work requires devising new methods and techniques to produce effective results or
implement advances in such areas as pollution prevention, resource allocation, risk
assessment, or quality assurance; establishing criteria for administering or evaluating
environmental programs; or developing policy guidance and procedural material for use by
operating personnel. :

Factor 5, Scope and Effect—Level 5-4—225 Points

____The purpose of the work is to_plan and carry out a variety of important project or program
activities. The work involves establishing criteria (e.g., developing operating guidance or
procedural manuals for major agency activities); formulating projects; assessing program
effectiveness; investigating or analyzing a variety of unusual conditions or questions; or
providing advisory or oversight services to regional and operating personnel, State and local
officials, industry representatives, and others on specific functions or programs.

Assignments typically involve problems that are particularly difficult, widespread, or
persistent; or that are systemic in nature involving major systems or processes.

The work directly influences the effectiveness and acceptability of total environmental
protection systems and/or programs affecting a wide range of agency activities, major
activities of industrial or commercial concerns, or the operation of other agencies.

Factor 6, Personal Contacts—Level 6-3-——60 Points

Personal contacts are with engineers, scientists, and other subject-matter specialists of
headquarters and regional offices with the agency, environmental justice and grass-root
community organizations, officials and professionals of other agencies, industry
representatives, members of congressional committees, and fellow members of national
societies, regulated community, and public.

Factor 7, Purpose of Contacts—Level 7-3—120 Points

The chief purpose of contacts if to obtain or provide technical information concerning
practical and cost-effective techniques, processes, equipments, and systems to address
environmental justice concerns and/or assistance. Such information involves both current
and future technology and generally involves alternative approaches and technical issues
that are either conflicting or controversial in nature. The employee influences or
persuades other subject matter specialists to adopt new or different approaches when
confronted with conflicting or controversial issues.



Factor 8, Physical Demands—Level 8-1—5 Points

The work is primarily sedentary, although some physical effort may be required, e.g.
walking, standing, carrying light items such as manuals or briefcases, or driving or
traveling by motor vehicle.

Factor 9, Work Environmental—Level 9-1—5 Points

The work environment involves everyday risks or discomforts that require normal safety
precautions typical of such places as offices, training rooms, and libraries. The work area is
adequately lighted, heated, and ventilated. There may be occasional exposure to moderate
risks or discomforts in storage areas or hazardous waste sites.




Extramural Resources Management Duties Checklist

 This checklist must be used with all PDs (o identify the percentage of time an employee is engaged in duties related to managing

Name  Erin Sullivan o ' This position has no extramural resources

contracts, grants, cooperative agreements, and interagency agreements. For positions requrrmg performance of these duties for 25%
or more of the employees time, in addition to this checklist, such duties must also be described in the body (major duties area) of the
PD
[Employee Information ., ;e £ f E’ercentage of Time Spent on Extramural Resources

5 : 92

SF 428 FeC.00l05 ' Management

. management responsibilities.

N r N
Position Number  : 67869 - ol / Total extramural resources management duties
- | occupy less than 25% of time.

Title EPS ' ' - Total extramural resources management duties
: occupy 25% to 50% of time. These duties are
'indicated below and descnbed in the position

ﬁ_ﬁ_?_égfﬂ@_ _

Organization  OECEJ, Immediate Office 903y s0(

Series/Grade 5-028-12/13 Total extramural resources management duties

: occupy more than 50% of time. These duties are

. indicated below and described in the position
description.

When this checklist is usedjs an amendﬁnt to a position description, the following sngnatures are required:

Supervisor’s Signature | WA Mm" '  Date | 'J—-/f g’];o = Tt

| /
Personnel Specialist’s nature ;f', /,,(;, Date | 8 /yr //r

Prepares procurement requests

Part 1. Contracts Management Duties
o _ ‘ { Monitors management and performance of
Pre award ! | j ' delivery orders/work assignments after award

P[ans Procurements o o : : Defines scope of work for work assignments
Estzmates Costs : ' Approves payment requests of ACH drawdowns
Obtains funding commlttments : Manages cost-reimbursement contracts
Reviews invoices

~Writes statements of work . Inspects and aocepts dehverabies

lllAl l i'

Post award
! Prepares dellvery orders ) . ) : setti;ng claims _
Reviews contractor work plans ‘ -Other(isty
Reviews contractor progress reports
Momtors government-furnished property =~ » Percentage of Tlme Spent on Contracts Management
Monitors cost, management, and overall techmcal ; o |
i | %

Rewews statements of work . . Other (list)
i Processes unso!:crted proposals L
Responds to pre- award inquiries
‘F’amcnpates in pre- award con!erences _ C!ose out:
: Conducts technical evaluatron of proposals Writes reports on contractor performance costs,
Participates in depnef ng/protests W -and tasks performed
| Other (lists) o ] Reconcrles payments with work pen‘ormance

C!oses out payments
Performs cost accounting
Provides assistance to Contracting Officer in

IIH

performance of contract after award i

Continued




Part 2. Grants/Cooperative Agreements Duties

_ v Advises Grants Management Office of potential
problems!rssues

Pre-application/Application:
Prepares solicitation for prgposals

| Participates in decisions/actions to ensure
successful prolect comp!etron and in decisions to

Identifies potential grantees for area of program
__emphasis i
Makes initial determmatlons (whether prOJect is

procurementorassrstance whether agency has L

impose sanctions
; Agproves paxments request C (
o Reviews reguests for modn‘lca ns, additional
i fundmg, etc. . and makes recommendations to

legal authority, whether applicant is eligible,

Grants Management Office

_whether funding is available, etc.)

Provndes admmlstrat:ve mformation to appllcants o

-
- Determmes appropnateness of appllcants
workplan/actavrt:eslbudget and comphance with

regulations and guidelines and negotiates changes '

'[' '"_ ll

Negotiates amendments
Reviews CosUPrtce!Ana¥ysrs for rec:plent
contrects!change orders (Superfund only) B
When necessary, recommends termmatron of the
__agreement

with applicant
Assists applicant in resclving issues in application
~ 7 For cooperative agreement, determines substantial
~~ Federal involvement and develops a condition for
agreement
Negotiates level of funding
.~ Conducts site visits to evaluate program capability
Serves as resource to Selection Panel
/ Informs applicants of fundtng decisions
~ Other (list)

Award: _
5 Prepares funding package, including Decision
Memorandum o
Obtains concurrences/approvals
Reviews/concurs in completed document
Establishes project file
Other (list)

]

Project Management/Administration:
Monitors recipient’s activities and progress
Reviews reports and deliverables and notifies
recipient of comments
s __ < Provides technical assistance to recipients

' Resolves with Grants Management Off:ce
admmlstratrve and fnancral issues

Conducts periodic reviews to ensure compllance
with agreement

Other (list)

: Close out:

/_Certifies deliverables were satisfactory and timely
Provrdes assrstance to recipients and Grants
Managemeni Office to ensure timely close-out
Reconciles payment v with work performed

7 Notifies recipient of close-out requirements

Obta:ns legal assistance if necessary to resolve

incomplete close—out

If project is audlted Tesponds to issues and ensures

‘regrptentmcqmpljes with audit recommendatlons
___Other (list)

Percentage of Time Spent on Grants/Cooperative
Agreements Management

[ %

Part 3. Interagency Agreements Duties

Pre-Agreement:

Plans and negotiates work effort

Estimates costs

Obtains funding commitments

Prepares commitment notice

Writes or reviews scope of work

" Responds to pre-agreement inquiries .

Participates in pre-agreement conferences

Coordinates with appropriate staff in developing

Independent Government Cost Estimates (IGEs)

___Negotiates and ensures execution of Superfund

State Contracts (Superfund only)

______Performs technical evaluation of work plan and

budget

Prepares funding package and obtains necessary

concurrences - :
Other (list)

]

’roject Management/Administration:
Reviews progress reports/financial reports

Monitors cost management and overall technical
performance

Participates in decisions about project
modification/termination

Conducts periodic review of Superfund State
Contracts payments recelpts (Superfund only)
Inspects and accepts deliverables

Other (list)

i C[ose-out

Reviews fnal report
Decldes on disbursement of equipment
Reconciles payments wrth work performed
Revrews Superfund State Contracts to ensure full
reimbursement (Superfund only)
Certifies deliverables
_____ Resolves close- out issues with Grants Management
O?fce/other agency
Other (list)

Percentage of Time Spent on Interagency Agreements
Management:

o) %




$r United States
7 ENVIRONMENTAL PROTECTION AGENCY
Washington, DC 20460

Position Risk Designation Checklist

AAship/Region: Region 3 Type of Action: Promotion SF 52 Request No.: JEC0012060

Position Title/Series/Grade: EPS/GS-0028-13

Full Performance Level {(FPL) of Position: FPL-GS-13
(Risk designation is based on FPL)

Functional Title (if applicable): !
(Position's primary function, e.g., official position titie may be Life Scientist, but function may be Permit Writer)

Funding: A fingerprint check and, if needed, a background investigaﬁorl,gviil pg funded éhrou‘gh your Working Capital Fund (WCF)
Service Agreement. Please provide the Service AgreementNo.: _ |2 4DV ) %(’ 00 | (Your Service Agreement Account
Owner can help you with this.) Please Note: This SF 52 action will not be processed unless the service agreement number is provided.

DIRECTIONS: Hiring officials or supervisors must complete this form for all personnel actions (appointments, details, promotions,
reassignments, recruitments) involving a change in position description exceeding 180 days. The completed form will help the
Personnel Security Branch (PSB) determine the position's appropriate risk level. This form must be submitted with the SF 52 packags.
Answer all "Yes/No” questions based on the FPL position description. Where explanations are requested, attach additional pages, as
needed. If you have questions, please contact your local HR representative or service center.

1. Has the risk level of this position already been f:lesignatec.lz at the full performance level? D Yes mo
What is the name of the incumbent of the above position? Sullivan, €xinm
If you answered "Yes" to question 1, please skip all remaining questions, print pages 1-2, and sign and date the form.

2. s the position one of the following predesignated positions? D Yes @iu
If “Yes," please indicate the position below, answer question 3, skip remaining questions, print pages 1-2, and sign/date the form.

NOTE: Unless otherwise specified, these predesignations-are effective up to and including Grade 13. Grade 14 and 15 positions
must be individually designated, requiring the completion of questions 3 through 18.

D Attorney—Moderate a D IT Speciallst (Enterprise Architecture}—Moderate
El Bench Scientist, such as chemist, D IT Specialist (Intemet)—High
biologist, etc. —Moderate =77 [iT specialist (Network Services)—High
I:l Contract Project Officer—Moderate D IT Specialist (Ope'rating System)—High
[ contract Specialist—Moderate ~7 % [T Specialist (Policy and Planning)—Moderate
[ criminal Investigator (all grades, all positions)—High . [JIT Specialist (Security}—High
[ Deputy Division or Division Director—High 1T Specialist (System Administrator)—High
[ Financial SpecialistAccountant/ 317 Specialist (Systems Analysis}—Moderate

Budget Analyst—Moderate
|:] Grants Project Officer—Moderate
l:l Grants Specialist (GS 12 and below)—Low

E:I On-Scene Coordinator (all grades, all positions)—High
D Pemit Writer—Moderate
D Public Affairs Specialist/Community Involvement

[:] Grants Specialist (GS 13 and above)—Moderate Coordinator—Moderate
[]HR specialist (Benefits)—Moderate 1y [[J A scientist —Moderate
] HR Specialist (Classification)—Low : ] RCRA Corrective Action Officer—Moderate
[IHR Specialist (ER/LR)—Moderate Py [[] Remedial Project Manager—Moderate
L] HR Specialist (Generalist)—Moderate : [ site Assessment Manager—Moderate

HR Specialist (Staffing)—Moderate i [C] support Services Specialist—Moderate
CJHR Specialist (Training)—Low . [roxicologist—Moderate
D Inspector—Moderate b 2
D IT Specialist (Application Software)}—High DOIG Employee (all grades, all positions)—High
D IT Specialist (Customer Service)—Moderate ok |:] Other Known High-Risk Position—High

El IT Specialist (Data Management)—Moderate i [___] Supervisor of High-Risk Employee(s)—High
3. Requires access to classified information or materials? Yes ﬁm (If “Yes," include clearance justification
w/package.) What clearance level is required? D Secret Top Secret

NOTE: If you answered "Yes" to No. 2 and have answered No. 3, skip remaining questions, print pages 1-2, and sign/date the form.
EPA Form 1480-95 Revised 09/11 Page 1



sF 62 Roquest#:__3L.C 0 01 2.060 .

Answer all "Yes/No" questions based on the FPL position description. Jteqx.planations are requested, attach additional pages.

4. Requires access to sensitive information or materials? [_]Yes B@lo (If "Yes,” check all that apply.)
D EPA's financial resources/records [___] Confidential business information

|:| Proprietary information D Personally identifiable information (e.g., address)
[:] Audits (e.g., financial reviews) D Sensitive personally identifiable information (e.g., SSN, date of birth)
[:] Investigations (e.g., CID}) _ |:| Other information that; if compromised, could cause harm (describe on separate page)

5. ﬂe scope of this pogition is: .
Local Regional D National — E-Global

AL af
]

6. The impact/potential harm this position could cause would be:

[Cinternal to EPA ] Multi-Agency/Govemment-wide EBeyond the Government

o

7. Position Is a presidential or political appointment: |:|Yes Bﬂo

8. Requires access to hazardous or dangerous material (nuclear, biological, or chemical): DYes No
What materials are involved?

9. Makes policy that affects AAship, Regional or Agency operations (not simply local branch or section operations):
Yes No Describe:

10. Makes independent decisions or guthoritatjve recommendations that are not subject to substantive verification or

supervisory approval/sign off: Yes No - it
11. Obligates the agency to take action or spend funds: E]Ves ENO
What actions?
What amount of funding typically? What is the ceiling?

12. Interacts with external contacts when performing duties and/or represents the agency to citizens or external
organizations: Yes [:]No (If “Yes," check all that apply.)

Communicates with: Communication methods:
EPA personnel @ Shares factual information (e.g., technical or policy reports, outreach, or
Government entities outside of EPA public relations material)
udience beyond government, including %};amcipates in meetings, conferences, or seminars
media, private industry, academia, osts material on the EPA Intranet or public website

environmental interest groups [CJRepresents agency or negotiates/defends significant or controversial matters

telecommunications: [ ] Yes No

13. Protects or identifies critical Infﬁst'ructure systems/programs, such as water treatment, other utilities, or
What systems/programs are involved

14. Directly enforces health regulations and/or protects public safety: l:lYes ENO

16. Investigates or audits government or nongovernment personnel, programs, and/or activities: D Yes QNO
(Note: Relates to investigating and auditing, but not simply overseeing.)
What personnel, programs, and/or activities are involved?

16. Information technology (IT) position that creates, programs, administers, or protects government IT systems, databases,
or infrastructure: [_]Yes dNo (Note: Does not apply to positions that only use IT systems.)

17. Requires official EPA credentials: [ | Yes No o
{Note: Credential bearers represent the agency andl perform specific civil enforcement tasks, e.g., EPA inspectors.)

18. Other unique or critical characteristics/duties/requirements not previously covered? DYes D@o
Describe:

Dot M. Nl fzin, %@a /W

Eg«lﬁ:ﬁ}ﬁ? Wicehr st ) L / 7// 2

Title Date

EPA Form 1480-95 Revisod 09/11 £ Page 2



e% SF 52 Number 3EC0011107 Processed
. t
St Personnel Security o Kathryn Kosinski 12/14/2010 11:06 AM

Ce: Cheryl Talbot, SSC_RTP_PSB, Carol Eyet, Monica Maio, Alicia
" Martinez, Donna Sutsko

Dear Kathryn Kosinski,

SF 52 number 3EC0011107 for Erin Sullivan was received by the Personnel Security Branch
(PSB) on December 13, 2010 and released on December 14, 2010. The position was designated
as Low Risk.

If you have questions, please contact the PSB office at 202-564-7912.

Sincerely,

Jon Ross, Acting Chief
Personnel Security Branch



_7“.} i Lo l A Page 1 of 1

. Risk Designation: Unnamed SF 52 Number 3EC0010591
—~ & % . Personnel Security
h ¥ o
Kim Crum, Linda Freeman
09/02/2010 09:09 AM
L
Cheryl Talbot, SSC_RTP_PSB
Show Details

Dear Kim Crum,
The Personnel Security Branch (PSB) has designated the position on unnamed SF 52 number

FLC om0 3ECHBHH591 as Low Risk. The SF 52 was received by PSB on 27-Aug-2010 and processed on 02-Sep-
2010.

The position requires a NACI - National Agency Check And Inquiries at a cost of $121.
If you have questions, please contact the PSB office at 202-564-7912.

Sincerely,

Jon Ross, Acting Chief
Personnel Security Branch

file://C:\Documents and Settings\kkosinsk\Local Settings\Temp\notesFCBCEE\~web0116.... 12/8/2010



— | lon-ScereCoordin

United States
Ve | ENVIRONMENTAL PROTECTION AGENCY
v’ EPA ' Washington, DC 20460
SF 52 Checklist

SF 52 Request #: 3 Ec oo ,D 57/ Position Title/Series: 5105/ O:"‘g
Entry Grade(s)/Full Performance Level of Position: S —~| 9——/ L3

Functional Title (e.g., On-Scene Coordinator, PO, RPM, Accountant):

D.'REC_T.'ONS." This form must be completed by the -hm'ng-ofﬁclal or supervisor for all personnél actions involving a change in
position description (exceeding 180 days) and must be submitted along with the SF 52 Request for Personnel Action.

Is this position onae of the following that has been predesignated? Yes[] NON
If you answered “Yas,” please skip all remaining questions, sign and date the form.

ater{High-Risk) e s

ator{HighRisk} E} contract Speciatist tModerate-Risk)
[ Remedial Project Manager (Moderate Risk) [ Grants Specialist-GS 12 and below (Low Risk)
[ RCRA Corrective Action Officer (Moderate Risk) [ Grants Specialist-GS 13 and above (Moderate Risk)
[ Inspector (Moderate Risk) [ Attorney (Moderate Risk)
[ Criminal Investigator (High Risk) [J Deputy Division Director (High Risk)
[[] Grants Project Officer (Moderate Risk) [ Supervisor of High Risk Employees (High Risk)

[] Contract Project Officer (Moderate Risk)

Directions for Questlons 1-13: Answer all “Yes/No" questions. For questions answered “Yes,” check all items that apply. Where explanation is
requested, attach additional pages if needed.

(1) Requires access to classified or sensitive information or materiais: Yes[] Noﬁ

[ Secret [ Other infofmation that if compromised could cause harm
[ Top Secret [ Audits

[ Personally identifiable information [ Investigations

[ Proprietary information [J EPA's financial resources/records

[ Confidential business information

Hazardous or dangerous materlal (nuclear, biological, or chemical) Yes[] N(ﬁ

What hazardous materials are involved?

(2) Makes final decisions or authoritative recommendations, including ones that may have a direct effect on health and safety:

Yes[] Nom

(3) Supervision level received: Work Is reviewed:
[ Close supervision [J] Whilein progress
~E’General supervision [ Only after completion
Administrative only !

Administrative controls are in place: Yesf{] No[]

What are they? gupﬁiQUJsoé_q‘
{4) Obligates the Agency to take action or to spend funds. Yes[] Nom

What actions?

What amount of funding?

What is the financial limit?

EPA Form 1480-95 Continued on Page 2




SF 52 Request#:

(5] Interacts with external contacts in performing dutfes, and/or represents the Agency to external organizations or citizens:

Yes! '] NoSd.

Communicates with; Communication products involved are:
%Jndividuals ’ ﬂTechnical aor policy reparts

I.] Government-wide audience [J Documents containing sensitive information
[.] Audience beyond goberﬁment [] Outreach or pubiic relations material

[J Material posted on the EPA intranet or website

(6] Makes policy: Yes[] Nom

(7} Protects critical infrastructure systems/programs, such as water treatment or other utilities and telecommunications:

Yes (] Noﬂ

What is involved?

(8) Directly enforces heaith regulations and/or protects public safety: Yes[] NOK

(9) Investigates or sudits governmaent/other personnel, programs and activities: Yes[] HQX

What personnel, programs and/or activities are involved?

(10} IT position that creates, programs, administers, or protects government information technology systems, databases or
infrastructure: Yes l:] No

(11} Requires credentlals: Yes ] No&

(12) The scope of this position is: The impact/potential harm this position could cause would be:

{7 Local ﬁ!nrema! to EPA
$& Regional - [J Government-wide

[] National [J Beyond the government

7 Global

(13) Other unique or critical charﬁcterlstlcsidutleslrequ!remlnts not cavered above? Yes[ ] No ﬂ{

Explain what they are:

Q/

z)rlam M M \‘%L,d’r'am | Ac&mq

puby h,, Bﬂ"{&@r cE ey

Please Brnt) ”I'it\l"e‘J
/ 1 { ( / [O
-4 gt
ature Date

P58 Use Only

Risk Designation:




T Initiating Office—

—

POSITION DESCRIPTION (Please Read Instructions on the Back)

1. Agency Position N?.

(7$¢49

3. Service

Hdqtrs g Field

2. Reason for Submission

Philadelphia

New

4. Employing Office Location

5. Duty Station

6. OPM Certification No.
Philadelphia ‘

PA BA

Redescription
L] Reestablishment Other

7. Felr Labor Standards Act

m Nonexsmpt

9. Subject to IA Action

D Yes D No

8. Financial Statements Required

Explanation (Show any positions replaced) Executive Personnel I Empl t
o ye /2 ] Exempt Financlal Disclosure Financial it m{
osition Status - Position |s . Sensitivity 13. Competitive. Level Code
Competitive Sigsrian ;{:nr;m“ D 3--Critical ;? ;
Excepted (Specify in Remarks) Manageriol 14. Agency Use
2--Noncritical 4--Special
ses (Gen) [ ] ses cry Neither Sonsitive Sensitive
15, Classified/Graded by Official Title of Position ‘ Pay Plan | Occupational Code | Grade | iitels Date

a. Office of Per-
sonnel
Management

b.Department,
Agency or
Establishment

3 o€ |-\ /%

c. Second Lavel
Review

yd ;
/77 (stre Tl %M%ﬁlﬁ J;ﬁ/f,

yoss

d.First Level
Review

&. Recommended by

Supervisor or i . ool
Environmental Protection Specialis

£ Gs 028 5 I G A

16. Organizational Title of Position (if different from offiical title)
Environmental Protection Specialist

'l?.,l‘\lam_s of Empki?e {if vacant, specify/

LﬁL"Lﬂ - aj& V7

18. Department, Agency, or Establishmant
U.S. Envirconmental Protection Agency

¢. Third Subdivision

a. First Subdivision
Region 3

d. Fourth Subdivision

b. Second Subdivision i
Ofc- of Enf, Compliance, & Env. Justice

e. Fifth Subdivision

19. Employee Review-This is an accurate description of the major
duties and responsibilities of my position. |

5575 js@m;ooo

Signature of Employee foptional]

20. Supervisory Certification. / certify that_this is an accurate
statement of the major duties and responsibilities of this position
and its organizational relationships, and that the position is
necessary to carry out Government functions for which [ am

__responsible. _ This certification is made with the knowledge that

Signature

g S ISig_rlat

this information is to be used for statutory purposes relating to
appointment and payment of public funds, and that false or misleading
statements may constitute violations of such statutes or therr
implementing regulations.

—’]bf—‘l‘ypﬁ Name and Title of Higher-Level Supervisor or Manager (optional)

Brian Nishitani, Deputy Director, OECEJ

™

o

]
2T Classification/Job Grading Certification, 7 cemrT}_r that this posi-
tion has been classified/graded as required by Title 5, U.S. Code,
in conformance with standards published by the U.S. Office of
Personnel Management or, if no published standards apply direct-
ly, consistently with the most applicable published standards.

Typed Name T I - T
irm

Human Resources Speclafist

T [Dee . T T

Ztéwﬂ/ | '%f//o”

Information for Employees.

sition Classification Standards Used in Classifying/Grading Position

US OPM PCS for Environmental
. Protection Specialist Series, GS-
0028, March 1995

The standards, and information on their
application, are available in the: personnel office. The classification of the
position may be reviewed and corrected by the agency or the U.S. Office
of Personnel Management. Information on classification/job grading
appeals, and complaints on exemption from FLSA, is available from the
personnel office or the U.S. Office of Personnel Management.

23. Position Review Initials | Date initials |/ /Date Initials | Date Initials | Date Initials | Date
a. Employee (optional) | | | | |
b.Supervisor | I | | |
c. Classifier | [ - [ - ] [
24. Remarks = /'7 ]
Py > i 4 . g
77 73 /7?&:” Core 027/
25. Description of Major Duties and Responsibilities (See Attached)
OF § [Rev. 1-85)

NSN 76540-00-634-4265 Previous Edition Usable 5008-106

U.S. Office of Personnel Management
FPM Chapter 295

LR



POSITION DESCRIPTION
Environmental Protection Specialist, GS-028-12

Position Number:

Organizational Code:

Organizational Location: EPA, Region 3, Philadelphia
Office of Enforcement, Compliance
& Environmental Justice (OECEJ)
Immediate Office
Philadelphia, PA

Introduction

The position is located in the Environmental Justice Program Office, Office of the
Regional Administrator, Environmental Protection Agency, Region 3, Philadelphia,
Pennsylvania. This program office has responsibility for planning, developing, and
implementing Environmental Justice programs throughout the region. The purpose of this
position is the development and implementation of region-wide, cross program
approaches to addressing environmental justice concerns and issues affecting the full
spectrum of regional operations.

Major Duties

Participates in the development of short-term plans to ensure that environmental justice
initiatives are integrated and fully coordinated with the goals and objectives of the
region’s programs.

Assists in development of complex, long-range plans to guarantee that environmental
justice initiatives are integrated into the region’s work.

Recognizes the need for and recommends the establishment of practices/programs by
EPA that will enhance the agency’s Environmental Justice Programs.

Conducts reviews of on-going programs/initiatives and evaluates performance in relation
to program managers about environmental justice concerns.

Recommends program adjustment, where feasible and/or appropriate.

Develops evaluation findings, including GIS information and presents recommendations
intended to resolve identified problems or needs.

Conducts environmental justice assessments, which will include charts, graphs, and
maps, on current regional projects that deal with environmental justice issues.



Performs environmental justice analysis on ongoing regional projects in the various
environmental media programs to demonstrate that environmental justice is being
achieved.

Conducts environmental risk and health disparities studies where data analysis,
environmental modeling, and spatial statistics tools and skills are applied. Studies will
reveal the progress of the regional’s efforts. Studies will be presented at state, regional,
and national conferences.

Serves as project officer for environmental justice grants and cooperative agreements.
Also serves as work assignment manager for various contract mechanisms available to
the office.

Formulates program plans or changes to accommodate evolving needs, priorities, and
operations.

Investigates trends, conditions, or impediments to program initiatives identified by
management officials.

Assists in developing comprehensive plans to correct deficiencies or strengthen program
operations.

Identifies programmatic and operational matters impacting environmental justice
concerns throughout planning and execution phases of environmental program delivery,
ranging from risk assessment to compliance and enforcement, education, and outreach.

Analyses pros and cons of alternate strategies.

Identifies and builds relationships with constituencies affected by environmental issues
and develops a strategy to ensure input and representation in the region’s environmental
planning process, enforcement, clean-up, and monitoring.

Meets with grass-root and community organizations, nonprofit and special interest groups
to discuss environmental justice issues and concerns and establishes external advisory
groups to provide continuity and consistency of programmatic input and representation.

Enhances environmental justice outreach, training, and education programs for public and
other groups through conferences symposia, and meetings.

Factor 1, Knowledge Required by the Position—Level 1-7—1250 Points

Knowledge of concepts, principles, and practices of environmental programs that enable
the employee to serve as a technical specialist in the development of environmental
justice guidelines and policies concerning best practical and cost effective techniques,
processes, equipments, and systems in other regional programs.



Knowledge and skill to evaluate and incorporate the latest developments in the
environmental programs into technical environmental justice guidelines.

Broad knowledge of EPA’s substantive operating programs, mission, objectives, and
organization in order to understand and assess actual and potential environmental justice
impacts of complex technical, regulatory, and enforcement programs.

Knowledge of programmatic interrelationships and operational characteristics affecting
environmental justice concerns and issues.

Broad Knowledge of the technical field of environmental justice as a multi-disciplined
approach to the socio-economic, scientific, and regulatory accomplishment of
environmental protection, clean-up, and protection of human health and safety.

Appropriate interpersonal and communication skills to effectively meet and deal with

R di-versegroupsandaudiences;--frequently'at*zrhigi'r'level,—who'mayhavecompeting—- -

objectives or interests.
Oral communication skills to make formal presentations and briefings.

Written communication skills to prepare technical and programmatic proposals relating to
the Environmental Justice Program.

Factor 2, Supervisory Controls—Level 2-4—450 Points

Supervisor makes initial assignments in the form of responsibility for specific regions and
industries together with operational requirements.

Work to be done, objectives and policies are established by the employee in the
consultation with the supervisor.

The employee independently plans own work, coordinates with engineers, scientists, or
subject-matter specialists, resolves technical or administrative problems, and carries
assignments through to completion.

The employee renders advice independently but keeps supervisor informed on major or
controversial issues.

Completed work and technical decisions or recommendations area accepted as
technically sound, but reviewed for conformance with policy and program objectives,
budgetary considerations, and compatibility with work of other specialists serving other
regions of the agency.



Factor 3, Guidelines—Level 3-4—450 Points

Guidelines include agency policies and regulations, standard technical literature,
manufacturers’ catalogs, precedents and practices.

The employee uses initiative and judgment in selecting, adapting, and applying pertinent
guidelines. In addition, the employee uses ingenuity and resourcefulness in deviating
from or extending established methods or techniques in those situations where guidelines
are not completely applicable.

The employee also exercises judgment in advising regional office on: the applicability of
agency policy and regulations, and the application, adaptation of, or need to deviate from
or extend standard practices to new situations or relate precedents to situations with
comparable but conflicting issues.

—— " Factor 4, Complexity—Level 4-4—225Points — T

Assignments involve a full range of scientific techniques and processes. Technical
considerations while normally within the state-of-the-art, entail adapting or extending
standard techniques, since stationary sources involve varied characteristics for which
standard methods are not directly applicable. The employee also makes scientific
economic assessments of proposed methods and plans.

Factor 5, Scope and Effect—Level 5-4—225 Points

Purpose of the position is to provide a technical specialist to advise assigned programs on
specific environmental justice programs and initiatives. This includes examining
technical and administrative issues and improving the infrastructure to ensure that
environmental justice concerns are addressed by regional programs.

Factor 6, Personal Contacts—Level 6-3—60 Points

Personal contacts are with engineers, scientists, and other subject-matter specialists of
headquarters and regional offices with the agency, environmental justice and grass-root
community organizations, officials and professionals of other agencies, industry
representatives, members of congressional committees, and fellow members of national
societies, regulated community, and public.

Factor 7, Purpose of Contacts—Level 7-3—1260 Points

The chief purpose of contacts if to obtain or provide technical information concerning
practical and cost-effective techniques, processes, equipments, and systems to address
environmental justice concerns and/or assistance. Such information involves both current
and future technology and generally involves alternative approaches and technicaldssues
that are either conflicting or controversial in nature. The employee influences or



persuades other subject matter specialists to adopt new or different approaches when
confronted with conflicting or controversial issues.

Factor 8, Physical Demands—Level 8-1—5 Points
The work is sedentary in nature.
Factor 9, Work Environmental—Level 9-1—5 Points

Most of the work is in an office setting although there may be occasional travel to
regional offices.



SF 52 Number 3EC0012060 Processed
Personnel Security to: Kyle Barja 11/25/2011 10:50 AM
- Cheryl Talbot, Kim Crum, SSC_RTP_PSB, Carol Eyet, Monica Maio,

“ Alicia Martinez, Donna Sutsko

From: Personnel Security@EPA
To: Kyle Barja/RTP/USEPA/US@EPA
Ce: Cheryl Talbot/R3/USEPA/US@EPA, Kim Crum/RTP/USEPA/US@EPA,

SSC_RTP_PSB@EPA, Carol Eyet/DC/USEPA/US@EPA, Monica Maio/R3/USEPA/US@EPA,
Alicia Martinez/R3/USEPA/US@EPA, Donna Sutsko/R3/USEPA/US

Dear Kyle Barja,
SF 52 number 3EC0012060 for Erin Sullivan was received by the Personnel Security Branch
(PSB) on November 23, 2011 and released on November 25, 2011. The position was designated

as Low Risk.

If you have questions, please contact the PSB office at 202-564-7912.

Sincerely,

Jon Ross, Acting Chief
Personnel Security Branch





